3i& Providence

Submitting a
referral in
(Genesis

Step-by-step job aid
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Navigate to your Genesis Dashboard

! w 2 K @
Step 1: Select MyApps Portal from your desktop. MyApps -
Portal I © Q

Step 2: Select the Genesis app. The Genesis
Dashboard will display.

Step 3: From the Genesis dashboard, select the peal o o
Career Opportunities tile.

Good morning, <caretaker name>

Me My Team My Enterprise

Genesis
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Search for a Job

Step 4: Enter keyword, job title and/or location.

Step 5: Click the searchicon.
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Search by job title, organization, or other keywor: | Renton, WA, United States

Favorite Jobs Job Applications

See your preferred jobs Review the job applications you submitted

Referrals @ tale Affann
Jobs (8385)

Check on the referrals you made [
;, Acute Care RN

Filters. Clear All

~ Location
Seattle, WA, United States (1446)
Portland, OR, United States (875)
Spokane, WA, United States (761)
Everett. WA, United States (629)
Olympia, WA, United States (523)
Show More

. . ~ Work Locations
Search results will display. -
Seattle(HR) (526)
Sacred Heart Medical Center-
Spokane(HR) (418)
Everett Medical Ctr Colby-
Everett(HR) (405)
Providence St Peter Hospital-
Olympia(HR) (402)
Swedish Cherry Hill 500 17th-
Seattle(HR) (231)
Show More

~ Job Family

Nursing-Patient Facing (3387)
_| Patient Care (Non-Acute) (982)

v ‘ O, Hide Filters

Organization
3902 SBA Acute Care

RN - Acute Care (P324232)
Seattle. WA, United States

Organization
3902 SBA Acute Care

RN - Acute Care (P308129)
Seattle. WA. United States
Organization

3902 SBA Acute Care

CNA - Acute Care (P331715)
Seattle. WA. United States

Organization
3902 SBA Acute Care

RN Resident - Acute Care - May Cohort (P332090)

Sort By \ Relevance




Select job and send job information

Step 6: Select the job on which you want
to make a referral.

Step 7: Click on the Actions drop-down
list and select the type of referral you are
making: Refer a Friend (external) or Refer
a Careqiver (internal).

Step 8: Enter an email address for the
candidate referral and select Continue.
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lAalhe IQ2QLCYN
Jobs (8385)

Acute Care RN “. Hide Filters
Filters Clear All Sort By | Relevance
Location e RN;A&,UI@BLQ(113,3,5,1,54)
Seattle. WA
Seattle, WA, United States (143 >eattle. WAN &N - Acute Care (P335154
dortland. OR. Unit tates (87 e
‘ Organization
y ! 3902 SBA Acute Care
V
.......................

Show More

~ Work Lecat

RN - Acute Care
P335154

Swedish Fi

Posting Visibility

= ORACLE

Seattle(HR BN Refer a Friend

RN - Acute Care (P335154;

Show More o

0 Candidate Email

Job Family

Nursing-P:

Patient Car
LIS

mUl/faces/Fnd




Enter personal message and endorsement
(optional) o

RN - Acute Care (P335154)

. . . g - () Candidate Email 7 e

A generic message will display notifying the
candidate that you have referred them for a job. @ e o
A. To enter a personal message, delete the generic

message and type your message in the Message

field.
B. If you would like to provide an endorsement, click [ e

the “I also want to provide an endorsement box.” | '
C. An Endorsement field will display for you to " =

provide a personal recommendation and a
Rating. Endorsements are not visible to the person

being referred. S
Step 9: Click Continue (required). \ o, )
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Attach a resume (optional)

To submit a resume, expand the Resume
section and add the resume as an
attachment.
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= ORACLE

Refer a Friend

RN - Acute Care (P335154)

EEEEE

© Resume

k< Drag files here or click 10 add attachment




Referral notifications

The person you referred will receive an email
that looks like this. They can choose the View
and Apply button or click the Not Interested
link

*Note: For the referral to show up in the
system, they will need to click on View and
Apply from the email they receive.
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E Job Search - Career Oppostunitic X inbox x -+
<« C {0 @& yopmail.com/en/wm
M Gmai @ YouTube @ Maps [8) PHSTaleo () MyHRCaseDashb.. P Lawson PositionRe.. @ TADTP-Home (P RIG 4 Met Park East - Bu
Y () PDAAIL @ Home iy Donate @ Domains 2! Random
brycepsjhuat100@yopmail.com
. 4 N

aras @ alt.dq.98swho3@yopmail.com )

HE s V4 page 1 1 mat c Bryce Stowe has referred you to a RN - Acute Care job

2 <ehtr-devi0.fa.sender.2@workflow.mail.us2.cloud.oracle.com>
(©Wednesday, May 04, 2022 1:44:24 PM
ehtr—dev10 fa.sender.2@wo... [2) Show pictures

e Stow 5 referred you 1o 3 RN - Acut :
View in Browser

Bryce Stowe Has Referred You to a Job

1 have submitted your name for the job RN - Acute Care. You are invited fo check
out and apply. Please apply | will ger 8 $3.000 referral bonus if you take the job )I ]

spiit it with you
Job Title RN -Acute Care Job Family Nursing-Patient
Job ID P335154 Facing
Location Seattle, WA, United  Posting Date Feb 5, 2022

States Apply By Date

View and Apply

This email contains 3 secure link for Eizabeth Swain Piease do not
forward this emad Yw:mmxewmmntmupbdmwme

Job Description

$10,000 Hiring Bonus for eligible I candid. P
e e a1 i g el A S S s SR S A S A




Checking referral status

You can check on the status of the
referrals you have made by going

tes You Referred

into the Referrals section located in Cangidat
the Career Opportunitiestile on
your Genesis Dashboard.

Swain, Elizabeth (55934016) RN - Acute Care (P335154)

Time, Summer (172004)

Date Status
04/25/2022

N
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